
h_da

Online 
Application

Guide



If you encounter
technical problems, 
please turn to
moveonline@h-da.de. 

For questions about
your exchange
semester, please turn 
to
incoming.int@h-da.de.



1. Make sure to select
the correct type of 
program



2. According to your
selection, more
information will appear
down below now –
make sure to read
everything carefully! 



3. Provide your
personal data.
About your name: Type in your name
EXACTLY as is appears in your passport. 
If you have a middle name, please
provide this one as well. Do not write
your name in all caps. 



4. Provide your
passport information.
If you receive a new passport later, 
you can just send it to us by email 
later, but for now, we need your
current passport data.



5. Provide your ICE 
contact.
ICE = in case of emergency



6. Tell us the details
about your requested
stay/program at h_da.
This section may look slightly different if
your home university is not a partner
university of h_da or if you‘re applying
for a traineeship or a blended-intensive 
program (BIP).



If your home university and 
h_da have a cooperation in 
your study field, you‘ll be able
to select your field of study
(department/faculty and/or
study program) under
Exchange program > 
Department > Exchange 
opportunity: 

If you can‘t find your department under
department and stay opportunity, please
write us an email! 

6.a – only for students from a partner
university of h_da:



Check “yes“: 

6.b  - only for students from a non.partner
university of h_da doing a traineeship:



7. Tell us which study
program you‘d like to take
classes from / enroll in 
(students doing a 
traineeship or blended-
intensive program (BIP): 
please check with your
h_da supervisor).



8. Give us some details on 
your academic
background.



9. If you‘re currently at the 
master‘s level, please select
“Second cycle / Postgraduate
/ Master“.

Some additional info is
needed in this case:



10. Please tell us your
native language(s).

11. Once you‘re enrolled at 
h_da, you‘ll receive a 
password to set up an 
h_da student email 
account. It would be great
if you gave us permission
to send you the password
by email, as this is much
easier.



12. Let us know whether
you have special needs we
should be aware of, and if
you‘d like to be added to
our WhatsApp/Telegram
group(s). 
(Students signing up for an 
online project, a blended-
intensive program (BIP) or an 
online traineeship are not 
required to answer these.)

only for students coming to
Darmstadt/Dieburg in person



13. We require certain
documents from you. The 
types of documents we
need are different for the 
different types of
programs

 see next pages



13.a: 
Students wishing to do an 
exchange semester in person
(i.e. physically present in 
Darmstadt/Dieburg):



13.b: 
Students signing up for an 
online program (“study
virtual“): 



13.c: 
Students signing up for  a 
blended-intensive program
(BIP) (“short-term blended“):



13.d: 
Students signing up for  a 
traineeship in person (i.e. 
physically present): 



13.e: 
Students signing up for  an 
online traineeship
(“traineeship virtual“)



14: Now, we need you to sign
the Declaration of Consent. 

15: After that, please click
“submit“. 

16: Lastly, download your
application as a pdf file and 
sign it. After that, send it to us
by email. We need the
application to be signed by
you! 

That‘s it – you made it!
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