h da
Online
Application
Guide



If you encounter
technical problems,
please turn to
moveonline@h-da.de.

For questions about
your exchange
semester, please turn
to
incoming.int@h-da.de.



1. Make sure to select
the correct type of
program

Information

Welcome to our Online Application/Registration for incoming students for semester exchange,

online program, BIP or traineeship at Hoc ule Darmstadt University of Applied 3
(h_da)!

Crarmstadt/ Disburg)

= TRAIMEESHIP:

= TRAINEESHIP VIRTUA itz hip at one of the h_da departme
be physically

T-TERM BLENDED L a B ram {BIF), which is a hybrid

vith us, this is an application.
of BIF or hav

apphy for our Internationsl Summer Universi

n for you. P contzct short-termiih-ds. de.

Practical information

In general:

In order to complete your application, please pay sttention to the fo

= The different sections of the application are listed in the menu bar on the left. All sections should be
completed.

= The fields marked by a red star are mandatory and have to be completed.

= By dragging your o over the yellow con, you will be shown information o
specific field.
*ou can complete the application form step by step i iple 3 xns, saving it in between and finishing it
later.

e 8 section ompleted, tick the box next to omplete”. A green chect mark will appesar

next to the completed section in the menu bar on the left.

» Please do not write your name and other information in all cap .g. don't write: "SMITH, JAME", instead




2. According to your
selection, more
iInformation will appear
down below now -
make sure to read
everything carefully!

For stedents who wish to take part in an online program or BIF or have besn scoepted for a trainesship, this is a registration.

If you'd like to apphy for our Intemational Summer University {ISU} or owr Winter University Program (WUP), this_is not the

comect form for you. Plesse contact short-termi@h-ds.de.

Type of stay

Practical information

In general:

In order to complete your application, please pay attention to the following:

The different sections of the application are listed in the menu bar on the left. All sections should be
completed.

The fields marked by & red star are mandatory and have to be completed.

By dragging your cursor over the yellow “i” icon, you will be shown information on how to complete that
specific field.

*ou can complete the application form step by step in multiple sessions, saving it in between and finishing it
|ater.

Onece 8 section is completed, tick the box next to "Mark page as complete”. A green chedt mark will appesar
next to the completed section in the menu bar on the left.

Please do not write your name and other information in all caps (e.g. don't write: "SMITH, JANE™, instead

write "Smith, Jane"; Don't write "BEIJING, China” but “Beijing, China™).

“fou can submit your application once all the sections on the menu bar are marked with a green checdk mark.

Changes will not be possible after submitting the ion!

Cesign/Media:
FPlease note that if you apply for the Design or W ent, you're required to hand in 8 portfolic of your

previous work and projects as well.

Exchange students physically present in Darmstadt/Dieburg (type of study: Study)

Start date of your excha nge semester:
Our Welcome & Orientation Program for exchange students starts on 1
September if you're coming in the winter, and on 1 March if you're coming for the
spring semester. This means that 1 September, or 1 March, respectively, is the
first day we expect you to be present in Darmstadt/Dieburg.




3. Provide your
personal data.

About your name: Type In your name
EXACTLY as is appears in your passport.
If you have a middle name, please
provide this one as well. Do not write
your name in all caps.

Personal details

Identity

* Date of birth

* Country of hirth

Place of birth {as listed in your

* passport)

Contact data




4. Provide your

passport information.

If you receive a new passport later,
you can just send It to us by email
later, but for now, we need your
current passport data.




5. Provide your ICE

contact.
ICE =In case of emergency




6. Tell us the details
about your requested
stay/program at h_da.

This section may look slightly different if
your home university is not a partner
university of h_da or if you're applying
for a traineeship or a blended-intensive
program (BIP).

Requested Stay




6.a - only for students from a partner
university of h_da:

If your home university and
h_da have a cooperation in
your study field, you'll be able
to select your field of study
(department/faculty and/or
study program) under
Exchange program >
Department > Exchange
opportunity:

Home institution and exchange programme

If you can’t find your department under
departmentand stay opportunity, please
write us an email!



6.b - only for students from a non.partner
university of h_da doing a traineeship:

Check “yes"”:

Requested Stay

[s your home university a

(® No ()

partrner university of
*h_da?

Home institution

FPlease enter your home country and home university

* Exchange program

*¥our harme institution

Your stay at Hochschule Darmstadt

Flease give us some more detsils on your exchange semester st h_da.
= Bludy keve

* Department

dacl Lhe matching

* degree pragrarm:

* Mativation

*Startsemester
* Duralion in semeastars

I5 & stuch-abroadd slay e
{(®) No () Yes
exchanoe semester obligatory B

(i, i5 il & necessary parl of yaur

study prograrm al your bome




7. Tell us which study
program you'd like to take
classes from / enroll in
SOLENE I K
traineeship or blended-
intensive program (BIP):
please check with your
h_da supervisor).




8. Glve us some details on
your academic
background.

Educational Background

Your academic background

Harme Faculty/Schoo

= Study leve

Number

sluchy

= Germarmy?

Fleasze firme that you O No @ ¥
: () No (@) Yes
wiould ik i

h_l'_id




9. If you're currently at the
master’s level, please select
“Second cycle / Postgraduate
/ Master”.

univer sily (Ergplist or Germarn
{apirarr}

ErarI=A AT

&

= Bludy keve [_ T CyCle

Please select

Number ol sermesters prior Lo ? : z :
F irst cycle / Undergraduate / Bachelor

Fyour study abroad semester

Second cycle / Postgraduate / Master

® Language of instruction

Some additional info Is
needed in this case:

Flease confirme that you ; ) 2
d O No @ Yes @

would like to enroll at
h_da

Previous studies

What's the name ol the study

groggram you compleled befora
slarting your curranl study

* pragrarm.

Whal™s the degres you oblainad
by completing Lhis study

= pragram?

Whal's the name of tha

Uriver s Ly al which you

= pompleted Lhis program?

In whal cauntry is this university

What day did you start this

* wiady program?

What day did you linish the

= pragram?

Q! grade did you oblain?




10. Please tell us your
native language(s).

Language Skills

11. Once you're enrolled at
h_da, you'll receive a
password to set up an

h _da student email
account. It would be great
If you gave us permission
to send you the password
by email, as this is much
easler.




only for students coming to
Darmstadt/Dieburg in person

12. Let us know whether
you have special needs we
should be aware of, and if
you'd like to be added to
our WhatsApp/Telegram
group(s).

[Students signing up for an
online project, a blended-
intensive program (BIP) or an

online traineeship are not
required to answer these.)




13. We require certain
documents from you. The
types of documents we
need are different for the
different types of
programs

= see next pages



13.a:

Students wishing to do an
exchange semester in person
[i.e. physically present in
Darmstadt/Dieburg):

Relevant Documents to be Uploaded

Exchange Students (physical mobility)

| Durchsuchen.... | Ksine Datei ausgewahit,
| Durch ... | Keine Datei ausgewihit,

| Durchsuchen... | Keine Datei ausgewahtt,

Preliminary

*Prelimir

he start of the lecture peried.

Heslth insurance

af of health ins e | urchsuchen... | Keine Datei susgewsht,

In order to enrcll at h_d ealth insurance plan that i ilar to the by the statutory health

INSUranc: iders in Germany. More Information can be found here.

rou need to hand in pn health insurance plan right now.

= EU / EEA Students:
= upload
YOU request 3 e
tion date must be after your sxc

= Non-EU /¢




13.b:

Students signing up for an
online program (“study
virtual“):

Relevant Documents to be Uploaded

Exchange Students (online only)

| Durchsuchen

| urchsuchen

| Durchsuchen

.| Keine Datei zusgewshit.

...| Keine Datei ausgewshit.

.| Keine Datei ausgewshit.

ourse List

y Course List | Durchsuchen... | Keine Datei 2usgewshit.

The preliminany course list does not reflect your final =ction and it does not count &5 your Erasmus Leaming

Agresment. It's masnt to give our professars an idea of the you'd be interested in. You will make your final o
ction shorthy before the start of the lecturs peried.

Langusge of instruction

| Durchsuchen... | Keine Datei ausgewshit,
| Durchsuchen... | Keine Datei ausgewshit,

Additonal Document

omplete




13.C:
Students signing up for a

blended-intensive program
[BIP) (“short-term blended”):

Relevant Documents to be Uploaded

Students doing a blended short-term mobility

Mark page as complete

N




13.d:

Students signing up for a
traineeship in person |(i.e.
physically present):

Relevant Documents to be Uploaded

Students doing a/n traineeship/internship (in person)

yatei ausgewshit,
| urchsuchen... | Keine Datei susgewhit,

| Durchsuch: g atei susgewshlt.

| Durchsuch: g atei ausgewzhlt.
| Durchsuch g =i zusgewzhlt.
| Durchsuch g =i zusgewEhlt.

Health insurance

*Health insurance Keine Distei susgewishit.

by the statutory heslth

upload
out it, | cannot 2n

th insuran




13.e:

Students signing up for an
online traineeship
[(“traineeship virtual®)

Relevant Documents to be Uploaded

Students doing a/n traineeship/internship (online only)

| Durchsuchen... | Keine Datei ausgewshk.

emic ranscript of | Durchsuchen... | Keine Datsi ausgewshit,
ds

Certificate of bachelor's | Durchsuchen... | Keine Datsi ausgewshit,

s degree {if
Motivation letter | Durchsuchen... | Keine Datsi ausgewshit,
Traineest onfirmation | Durchsuchen... | Keine Datsi ausgewshit,
*fram h_da supervisar
Additional documents | Durchsuchen... | Keine Datei ausgewshk.

icertificate of previous

*traineeshi




14: Now, we need you to sign
the Declaration of Consent.

15: After that, please click
“submit”.

16: Lastly, download your
application as a pdf file and
sign it. After that, send it to us
by email. We need the
application to be signed by
you!

That's it - you made it! ©
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